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Section 1: Purpose, Vision, Mission and Guiding Principles
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Purpose:

The purpose of this manual is to serve as a general resource guide and provide information and
guidance regarding policies and procedures for the department of special education and
students with disabilities. This manual is designed for in-system use and is not intended to be a
comprehensive legal guide. While it may provide answers to many questions and familiarize
teachers and administrators with programs and goals, it is not intended to state new law or
supplant any federal or state laws, regulations, or requirements. This manual does not cover
every aspect of each of the Rules for Special Education

Our Vision:

Foothills Regional High School strives to be an accessible high quality high school option
that is flexible and responsive to the needs of the People of Georgia and its communities.

Our Mission Statement:

Foothills Regional High School is a community and state resource for students who want to
earn a high school diploma in order to be successful in post-secondary and career options.

Our Guiding Principles:

1. Students learn in different ways and at different rates, Foothills will accommodate
these differences when possible.

2. Students learn more when they are responsible for their learning and behavior.

3. Students are most successful when provided a safe and secure environment in
which to learn and excel.

4. Students are most successful when teachers and staff have high expectations and
are highly qualified and coexist in a collegial environment.

5. Foothills Regional High School will be more successful with ongoing communication
and outreach to partner school districts, the Department of Corrections, and other
community partners.

6. Foothills Regional High School will be most effective with consistent review of
policies and procedures to ensure the highest-quality work possible.

Note:

As Foothills Charter High School transitions to a State Special Completion School (Foothills
Regional High School) where we will serve program students from partnering LEAs, we will
work together with those LEAs to identify and address the needs and achievement gaps of
low performing program students. We will work together with those local LEAs and the
GaDOE to determine how supplemental federally-funded services for ED, EL, migratory,
homeless, Foster Care, SWD and N&D should be coordinated between the partnering LEAs
and Foothills Regional High School.

Individuals with Disabilities Education Improvement Act (IDEA):

The Individuals with Disabilities Education Improvement Act of 2004, often referred to as
“IDEA,” provides federal funds to state and local agencies for the education of eligible
students with disabilities. In order to be eligible to receive services under IDEA, a student
must be determined to be a student with a disability and need special education and related
services (each as defined under IDEA).
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The CCSD receives IDEA funds for the education of students with disabilities only if it
complies with the specific requirements of IDEA. They include, among other things, the
requirement to identify and evaluate students who may have disabilities, to determine the
eligibility of such students, to develop Individualized Education Plans, to place students in
appropriate settings, to follow certain procedural safeguards (including in connection with
disciplinary actions), and to protect the confidentiality of student records. These
requirements are discussed in more detail throughout this manual.

Congress made changes to IDEA in 2004, and the U.S. Department of Education revised

the regulations on August 14, 2006 and December 1, 2008. This manual incorporates
those changes.
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Section 2: Free Appropriate Public Education (FAPE) (State
Rule:160-4-7-.02)
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Description

Foothills Regional High School will ensure that a Free Appropriate Public Education is
provided to all students with disabilites. FAPE means special education and related
services designed for a student's unique needs. The student's education must be
designed to help the student make progress in school.

Method for Compliance Monitoring

The Regional Director for Special Education and Regional Special Education Coordinators
provides sustained professional learning activities on the best practices for providing FAPE
annually. In an effort to prove FAPE at each site, all special education teachers and general
education teachers are required to document all specially designed instruction, contacts and
check-ins with all SWD via the Infinite Campus Contact Log and Student Service Log. If the
student does not have regular attendance, all good faith efforts to provide FAPE are
documented. Regional Special Education Coordinators will review the Infinite Campus
Contact logs and Student Service Logs quarterly to ensure that all special education teachers
are providing specially designed instruction as aligned with the students individualized
education plan.

FAPE inclusive for students aged 3 to 21: Full Educational Opportunity

& FAPE for students aged 22:

All children with disabilities between the ages of 3 through 21 are entitled to a free
appropriate public education (FAPE), including children with disabilities who have been
suspended or expelled from school. If a student is receiving special education services
upon reaching age 22, Foothills will serve the student until the end of the school year in
which the student turns 22. It is the goal of Foothills

Regional High School to secure the successful transition of students to their desired post
school outcomes and will collaborate to complete that transition by age 22. The adult
student and parents will be notified that no individual entittement to FAPE or other rights
under IDEA are afforded the adult student after age 22.

FAPE will no longer be provided by Foothills Regional High School upon a student
graduating from school with a general education diploma. This rule will be reviewed at the
annual review prior to the student graduating and/or at the Summary of Performance
meeting.

FAPE provision by 3rd birthday:
FAPE for children beginning at age 3. Each LEA must ensure that:

1. The obligation to make FAPE available to each eligible child residing in the LEA
begins no later than the child's third birthday; and

2. AnIEP or an IFSP is in effect for the child by that date.

3. If a child's third birthday occurs during the summer, the child's IEP Team shall
determine the date when services under the IEP or IFSP will begin.
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FAPE for incarcerated students:

Incarcerated Students eligible for special education services who have an IEP and who are
in a facility operated by the Department of Juvenile Justice (DJJ) or the Department of
Corrections (DOC) must receive their educational programs. Each of these agencies
provides the services to students within their facilities in Georgia. Each agency has the
responsibility to identify, evaluate, determine eligibility, and provide special education and
related services to students. These agencies will contact the most recent public school
attended by a student to obtain copies of educational records so that FAPE can be
provided. DJJ and DOC are public schools and should be treated as other public schools
when providing records in an expeditious manner. Adult students who are between the ages
of 18 and 21 who, prior to being in the correctional facility (jail), did not have an IEP the last
time they attended school, are the exception. These students do not have an entitlement to
FAPE. A student with a current IEP who is in the community jail, such as those managed by
city or county agencies (i.e., the sheriffs office), is also entitled to FAPE. In these
circumstances, the district where the student is incarcerated is responsible for providing
services. Districts need to work closely with the local jail in order to gain access to the
student and to deliver services. The main concern of the local sheriff or other enforcement
agency is safety, while the district’s obligation is to provide FAPE.

Definition of regular high school diploma:

Students in Georgia Public Schools are required to earn 4 credits in English/Language Arts,
4 credits in Mathematics, 4 credits in Science, 3 credits in Social Studies, 3 credits in CTAE
and/or Modern Language/Latin and/or Fine Arts, 1 credit in Health and Physical Education
and 4 Elective Credits. All state-supported high schools shall make available to all students
the required areas of study. A course shall count only once for satisfying any unit of credit
requirement. Students meeting this criteria will earn a general high school diploma. For
specific required courses see State Rule 160-4-2-.48 Walton County School District students
are required to earn 28 credits and choose a focus pathway to earn a general education
diploma

Del f servi n llowed:

Foothills Regional High School ensures that there will be no delay in implementing a child's
IEP, including any case in which the payment source for providing or paying for special
education and related services to the child is being determined.

Medicaid payment allowances and limitations:

Foothills Regional High School System does not require parents to sign up for or enroll in
public benefits or insurance programs for their child to receive FAPE. Furthermore, Foothills
does not require the parents to incur any out-of- pocket expenses such as the payment of a
deductible or co-pay amount incurred in filing a claim for services provided, but may pay the
cost the parents would otherwise be required to pay; and the school system will not use a
child’s benefits under a public benefits or insurance program if that use would:
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e Decrease available lifetime coverage or any other insured benefit;

e Result in the family paying for services that would otherwise be covered by the public
benefits or insurance program and are required for the child outside of the time the
child is in school;

Increase premiums or lead to the discontinuation of benefits or insurance; or
Risk loss of eligibility for home and community-based waivers, based on aggregate
health related expenses.

Foothills Regional High School will obtain parental consent prior to accessing a child’s or
parent’s public benefits or insurance for the first time and after providing notification to the
child’'s parents. The parental consent to access a child’s or parent’s public benefits or
insurance:

e Specifies the personally identifiable information that may be disclosed or information
about the services that may be provided to a particular child, the purpose of the
disclosure (e.g., billing for services provided under IDEA), and the agency to which
the disclosure may be made (e.g. the Georgia Department of Community Health);
and

e Specifies that the parent understands and agrees that the school system may access
the child’s or parent’s public benefits or insurance to pay for services provided under
IDEA.

Notice to parents regarding use of benefits:

Prior to accessing a child’s or parent’s public benefits or insurance for the first time, and
annually thereafter, the school provides written notification to the child’s parents that
includes: « A statement of parental consent provisions

o A statement of the “no cost” provisions

e A statement that the parents have the right to withdraw their consent to disclosure of
their child’s personally identifiable information to the agency responsible for the
administration of Georgia’s public benefits or insurance program at any time; and

e A statement that the withdrawal of consent or refusal to provide consent to disclose
personally identifiable information to the agency responsible for the administration of
Georgia’s public benefits or insurance program does not relieve the school system
of its responsibility to ensure that all required services are provided at no cost to the
parents.

Residential placement:

If placement in a public or private residential program is necessary to provide special
education and related services to a child with a disability, the program, including nonmedical
care and room and board, must be at no cost to the parents of the child.
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Provision of accessible instructional materials:

Foothills Regional High School will provide print instructional materials in an accessible
format to students who are blind or other print disabled. These materials will be provided in
a timely manner.

Provision of assistive technology:

Foothills Regional High School will consider each student’s need for assistive technology
devices and services. Assistive technology is considered by each IEP team in the
development, review, and revision of student IEPs. When the IEP team determines that a
student requires assistive technology devices or services, this should be clearly
documented in the IEP, and the assistive technology should be provided to the studentin a
timely manner. The provided assistive technology should be integrated into instructional
activities, and data should be collected on the use of the technology.

Assistive technology evaluations:

An assistive technology evaluation may be required if appropriate assistive technology
solutions are not known to the child’s IEP Team through the consideration process. This
evaluation is conducted by a multidisciplinary team of professionals knowledgeable about
assistive technology devices in the technology areas being assessed. The child and family
are also included in this evaluation process. The evaluation results in recommendations for
assistive technology devices and services, if required. If the child’s IEP Team determines
that assistive technology devices or services are required for the child to receive a FAPE, a
statement to that effect is included in the child’s IEP.

Home use of assistive technology:

If the IEP Team determines that the child with a disability requires school-purchased assistive
technology at home or in other settings to receive a FAPE, the assistive technology will be
provided to the child at no cost to the parent. The need for assistive technology in the
non-school settings will also be documented in the child’s IEP.

Extracurricular activities accessibility;
Foothills Regional High School does not offer extracurricular activities.

FAPE and Exten hool Year:

Foothills Regional High School operates as a year-round school.

A

Foothills Regional High School offers physical education classes via the Canvas course
format.

Service to public charter schools that are and are not LEAs;
Children who attend public charter schools and their parents retain all the rights given to
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them under the IDEA, including FAPE. In general, two types of charter schools are present in
the state: (1) locally approved charter schools that operate according to the terms of a charter
or contract that has been approved by a local board of education; and (2) LEA charter
schools that operate according to the terms of a charter or contract that has been approved
by the State Charter Schools Commission. The ultimate responsibility to provide FAPE to
children attending locally approved charter schools resides with the LEA that approved the
charter or contract. For LEA charter schools, they are their own LEA and each individual LEA
charter school has the responsibility to provide FAPE to children attending the LEA charter
school.

Charter Schools that are LEASs:

Students who attend public charter schools and their parents retain all the rights given to
them under the IDEA, including FAPE. In general, two types of charter schools are present in
the state: (1) locally approved charter schools that operate according to the terms of a charter
or contract that has been approved by a local board of education; and (2) LEA charter
schools that operate according to the terms of a charter or contract that has been approved
by the State Charter Schools Commission. The ultimate responsibility to provide FAPE to
students attending locally approved charter schools resides with the LEA that approved the
charter or contract. For LEA charter schools, they are their own LEA and each individual LEA
charter school has the responsibility to provide FAPE to a student attending the LEA charter
school. Foothills Regional High School is formally known as Foothills Education Charter High
School. House Bill 87 changed FECHS to a State Completion High School. Foothills
Regional High School is no longer a charter school.

Programming options and equal access:

Foothills Regional High School ensures that children with disabilities have available to them
the variety of educational programs and services available to nondisabled children in the
area served by the system.

Hearing equipment checks:

Foothills Regional High School ensures that hearing aids worn in school by students with
hearing impairment, including deafness, are functioning properly. Foothills Regional High
School ensures that the external components of surgically implanted medical devices are
functioning properly. Foothills Regional High School is not responsible for the post surgical
maintenance, programming or replacement of the medical device that has been surgically
implanted (or of an external component of the surgically implanted medical device).

Prohibition of mandatory medication:

Foothills Regional High School prohibits personnel from requiring parents to obtain a
prescription for substances identified under schedules I, Il, lll, IV, or V in section 202(c) of the
Controlled Substances Act (21 U.S.C. 812(c)) for a child as a condition of attending school,
receiving an evaluation or receiving services.
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Section 3: Child Find Procedures (State Rule: 160-4-07-.03)
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Description

Foothills Regional High School assumes the responsibility for the location, identification and
evaluation of all high school aged students that require special education and related services
that are currently enrolled at Foothills Regional High School. All students who are suspected
of having a disability and who are in need of special education are part of the child find
process, regardless of age. An educational diagnostic evaluation of all children with
suspected disability ages 14-21 who attend Foothills Regional High School will be conducted
within 60 days of receiving parental consent for evaluation.

Method for Compliance Monitoring

The Regional Director for Special Education provides sustained professional learning
activities on the written procedures for Child Find throughout the school year at monthly
department meetings to all special education staff members. Sustained supervision and
monitoring of compliant practices for Child Find is provided by the Special Education Director
and Special Education Coordinators. The Regional MTSS/RTI Coordinator and the School
Psychologists help to monitor the RTI and MTSS process and together examine the student
plans for proof of research-based interventions and evidence of fidelity with all measures.

Annual child find activity is published through public notification system:

Child Find is a process that districts use to identify, locate, and evaluate all children, in the
district, birth through 21, who are suspected of having disabilities that may result in a need
for special education and related services. Districts must have policies and procedures in
place to ensure the identification, location, and evaluation of these children; and public
notification must be given before any significant Child Find activities are implemented.

Foothills Regional High School completes Child Find responsibilities in a variety of ways
which are included but are not limited to the following:

e Foothills Regional High School’s Child Find responsibility resides with its
enrolled population.

e Child Find notice and information posted on site at Foothills Regional High
School.

e Child Find information is posted on the Foothills website.

e Collaboration with other public agencies such as the Divisions of Mental
Health, Family and Children’s Services, and Community Health, parent
request, and our Response to Invention (RTI/MTSS process).

Provides for identification, location and evaluation of children with suspected
disability ages 3-21 including:

Children birth through age three:
Foothills Regional High School is a choice high school. FRHS enrolls students in grades 9
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through 12, therefore, the obligations for preschool children do not apply.

Pr hool children -5n ligible for -fun kinder n

Foothills Regional High School is a choice high school. FRHS enrolls students in grades 9
through 12, therefore, the obligations for preschool children do not apply.

Children (students) enrolled in the LEA schools including public charter schools

Foothills Regional High School is a choice high school. FRHS enrolls students in grades 9
through 12, therefore, the obligations for Child Find reside in the enrolled population of
Foothills Regional High School. At each site, the MTSS facilitator will set up a Multi-Tiered
System of Supports (MTSS) team to review the academic progress and results of
interventions of individual students. The MTSS team at the site is responsible for reviewing
the data from the Universal Screener and selecting the point at which students will be
identified for interventions. Teachers can also refer students to the MTSS team for review. If
the MTSS team suspects a student may have a disability, the team, with parental
permission, can refer the student for an evaluation.

Children (students) who are suspected of being children with disabilities

The MTSS team at each site is responsible for reviewing the data from the Universal
Screener and selecting the point at which students will be identified for interventions.
Teachers can also refer students to the MTSS team for review. If the MTSS team suspects a
student may have a disability, the MTSS team can refer the student with parental
permission.

Highly mobile children, including migrant children

Foothills Regional High School has policies and procedures to ensure that all students who
are suspected of having a disability, including those who are homeless, are wards of the
State, regardless of the severity of their disability, and who are in need of special education
and related services, are identified, located and evaluated.

Children who are detained or incarcerated in jails or correctional facilities

Foothills Regional High School will implement Child Find duties for youth (currently enrolled
at FRHS) who are incarcerated in jails or other correctional facilities operated by local
municipalities. Georgia DJJ and Georgia DOC will implement Child Find duties for the youth
enrolled in their respective facilities.

e Foothills Regional High School will monitor when a student with a disability is
incarcerated in a local jail. The LEA where the jail is located will be responsible for
FAPE as long as the local jail will allow for services.

e A student with a current IEP who is in the local jail, such as those managed by city or
county agencies are entitled to FAPE. However, the local jail may deny services.

e Foothills Regional High School will need to work closely with the local jail in order to
gain access to the student and to deliver services. Foothills Regional High School
will document all correspondence with the local jail, especially if the local jail will not
permit the FRHS to provide FAPE to the child with a disability.

e FRHS will attempt to develop interagency agreements with the local jail to ensure the
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needs of students with disabilities are met.
e An IEP Team should convene and determine appropriate services.
e The student may be counted as present as long as services are being offered.

Children who reside in the LEA and are enrolled in homeschool/study programs

Child Find information is published on the Foothills Regional High School website. If a child
(students) who is home-schooled is determined eligible for special education and related
services, the LEA in which the child (student) resides has the obligation to provide services.
Foothills Regional High School is a choice high school for students in 9th through 12th
grade. Special education and related services will be provided for those students when they
are enrolled at Foothills Regional High School.

entally-placed

secondary schools

Child Find applies to children with disabilities parentally-placed in private schools or home
schools. They are not entitled to a free appropriate public education (FAPE), but districts
will provide services based on a proportionate share of federal funds. If a child is suspected
of having a disability that is parentally placed in a private school or home school and needs
evaluation for special education and eligibility consideration, the Regional Director for
Special Education should be contacted. Foothills Regional High School operates on zone 3
attendance determined by House Bill 87.

If an LEA state completion High School and a traditional LEA serve the same demographic
area, the LEA state completion High school’s Child Find obligation extends only to students
enrolled in the LEA state completion high school.

Screening & Referral:

Prior to a referral to special education, the screening of children to determine appropriate
instructional strategies for curriculum implementation shall not be considered an evaluation
for eligibility for special education and related services, but will aid in the decision-making
process.

A referral may be made by anyone who has a concern about a child’s development.
Children may be referred by any of the following:

Parents/legal guardians/foster parents

Other family members

Physicians/health care providers

Preschool programs

School system personnel (MTSS Process)

Community agencies

Private school personnel

Others who are concerned about a child's development

All referrals are considered confidential. Parent(s) have the right to refuse services.
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The registrar at each Foothills site is trained annually on Child Find Rule and Procedures
and will serve as the initial point of contact. Each registrar follows the procedures below:

e Upon registration, a student and parent/guardian are provided with a
registration form that requests information regarding prior participation in
program areas that include Special Education.

e In addition, the Registrar surveys records in the State Longitudinal Data
System and GUIDE to ensure that every entering student is served for
Special Education that has been identified in prior systems.

e Once a written request for services is received, the registrar will notify the
Regional Director for Special Education (See Parent Request Procedures).

IDEA does not require that a child receive scientific, research, or evidenced-based
interventions before being referred for consideration for eligibility for special education and
related services. However, per the State Child Find Rule, the implementation of a
multi-tiered system of supports, including the use of scientific, research, or
evidenced-based interventions are required before referring a child for an initial evaluation
for special education. See Georgia Rule 160-4-7-.03(2)(b). If a parent or teacher request an
evaluation and interventions have not been provided prior to the referral, interventions may
be provided while the child is being evaluated (within the 60-day timeline requirement).

Parent R Pr r

Parents may suspect their child has a disability and is in need of special education services.
They will be directed to contact the site and express their concerns to the Site Director(s).
The following procedures should be followed:

e Parents make a verbal or written request for services. Site Directors and
Regional Special Education Coordinators are notified.

e The Site Director and/or the Regional Special Education Coordinator
discusses the request with the parent. The parents are asked to complete
the Parent Interview Form. Parental rights are given and explained.

e The parent completes the Parent Interview Form and returns it to the Site
Director.

e The Site Director gives form to the Special Education Coordinator who
contacts the Regional Director for Special Education.

Informed Consent Meeting is held.

e The school district team reviews the request and all relevant information
regarding the student to determine if the request for special education
evaluation and eligibility consideration is accepted or not accepted.

e |If the request is accepted, the Lead Special Education Teacher will send a
letter to the parent along with the parental consent for evaluation form,
evaluation instruments description, and parent rights. All students will be
evaluated and eligibility determined within 60 days of parental consent.

e Within 24 hours of the site receiving the consent form, the Lead Special
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Education Teacher will scan and send it to the Regional Director for Special
Education and the School Psychologist.

e |[f the request is not accepted, the Regional Director for Special Education will
provide a letter and prior written notice to the parent indicating the
information reviewed and why the system is denying the request and other
options the system is recommending or offering along with a copy of parent
rights.

e |If the parent disagrees with the system’s decision, the parent has the right to
request a due process hearing.

e The parent should contact the Regional Director for Special Education to
request a due process hearing.

If LEA does not suspect that the child has a disability, and denies the request for an initial
evaluation, the LEA must provide written notice to the parent explaining why the LEA
refuses to conduct an initial evaluation and the information that was used as basis for the
decision. The parent challenges by filing a formal complaint or requesting a due process
hearing to resolve the dispute regarding the child’s need for an evaluation.

Pyramid of Interventions:

To comply with the Child Find Rule for children in kindergarten through 12" grade, Foothills
Regional High School uses the Georgia Student Achievement Pyramid of Interventions, a
framework developed by the Georgia Department of Education. It is expected that all
teachers will seek ways to meet the unique educational needs of all children within the
general education program by using this multi-tiered system of interventions.
Implementation of the Pyramid of Interventions requires three essential components:

1. Multiple tiers of interventions service delivery

2. A problem-solving method

3. An integrated data collection system to inform decision at each tier of service
delivery

Tier | and Tier Il interventions are implemented and documented in the general education
program by the classroom teacher. Foothills’ unique structure, student: teacher ratio and
support staffing serve as Tier | intervention. Tier Il interventions could also be implemented
through school programs that exist outside of the classroom. This added flexibility within the
general education classroom enables teachers to differentiate instruction to meet the needs
of each student without implementing the formalized Multi-Tiered System of Supports
(MTSS) process.

If a student does not achieve success through Tier | and Tier Il interventions,
research-based Tier Ill interventions can be implemented through the formal MTSS
process. At Tier Ill, data is collected to determine the student’s response to interventions
that have been implemented. Students who do not make progress with the individual
interventions provided at Tier Il may be referred for an evaluation to determine eligibility for
special education and related services. Consequently, Tier Ill serves as a Child Find
responsibility for students who may need special education and related services. The school
psychologist must be invited and attend all Tier Il meetings. Tier IV was developed
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specifically for students who need specialized instruction that cannot be provided through
the general education program alone.

Foothills may not refuse to conduct an evaluation nor delay an evaluation due to the
absence of information about prior interventions. Interventions and documentation of such
may be developed during the evaluation period to support the other information the
evaluation is gathering.

Professional Learning and Monitoring:

The Regional Director for Special Education provides sustained professional learning on the
written procedures for the Child Find Rule to all faculty members throughout the school
year. Professional learning activities may include but are not limited to:

Faculty meeting presentation
Present at registrar training

Regional Meetings

Meeting with student service staff
Trainings with special education staff
New teacher orientation

Sustained supervision and monitoring of compliant practices for Child Find is provided by
the Regional Director for Special Education.
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Section 4: Evaluations and Reevaluations (State Rule: 160-40-7-.04
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Description

Eligibility determination for special education services occurs only when a student’s response
to both core instruction and supplemental interventions does not result in movement toward
achieving benchmarks resulting in grade level performance. Likewise, a student may be
considered for special education if the individual response to intensive interventions produces
meaningful growth, but that growth requires significant and ongoing resources to maintain.

Method for Compliance Monitoring

When a referral for special education evaluation is made, a multidisciplinary team will conduct
the comprehensive evaluation. This team may consist of the district psychologist,
educational diagnostician, speech-language pathologist, occupational therapist and/or
physical therapist, parents, and others as appropriate to the evaluation. The team is
responsible for assessing the student in all areas related to any suspected disability and in
any other areas deemed relevant. The parents will be asked to provide input during the
evaluation process. Their information is valuable in developing the total picture of the child.
General education teachers and teachers of special education are also a part of the eligibility
determination team and are considered qualified professionals as well. Special education
evaluations are monitored by the Special Education Director for timeline compliance. Initial
evaluations must be completed within 60 days that the parent/guardian provides consent for
the valuation. For reevaluations, the evaluation must be completed within 90 school days.
Referrals for initial evaluations are reviewed for compliance by the district MTSS Coordinator.
Completed initial evaluation reports are re